Republic of Rwanda

Northern Province
Gicumbi District

JOB ANNOUNCEMENT

The Management of Gicumbi District would like to invite qualified and motivated candidates to apply for the following positions :

N° | Tittle of Job|Level | Supervi | Job Profile Job responsibilities Needed
Positions linked to sor Employ
the Job ees

1 | Archivist in One | 7.1l Minimum Qualification: File physical and electronic documents of the | 1
Stop Center Unit Al in Bibliotheconomy, Library One Stop Centre; : :

and Information Science, Maintain an effective cataloguing and
Secretariat Studies, Office indexing of files and regularly update the
Management or A0 in OSC’s database;
Bibliotheconomy, Library and Classify and store other relevant documents of
Information Science, Secretariat the OSC;
Studies, Office Management Trace and avail land files for exploitation by
technicians of the OSC as need arises;
Issue land file copies to the owner whose
original ones are lost in accordance with
applicable laws, regulations & procedures;
Store and take care of deed plans and any
other relevant documents approved by
0SC.

2 | Forest 0.1l Minimum Qualification: Supervise the identification and mapping of forest | 2

Extensionist -Diploma(A2) in Diploma in | diseases, reforestation and forests protection
Agriculture needs, vulgarization and valorization of trees and
-Umn_o_smﬁb,wv ._: Agroforestry forests at the sector level and advise on the
ﬁ =AREmMaSEh I Fordsiy preventive and reactive measures across the
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- Sector; - Inspect whether mining and forests
harvesting practices comply with the applicable
regulations and standards; - Maintain an updated
database of forests and natural resources
operators within the Sector, analyze the impact of
their work on sustainable local development and
advise the Sector accordingly.
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Executive Secretary of Gicumbi District
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